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THU TUC YEU CAU TRO GIUP PHAP LY

* Trinh tu thye hién:

- Khi yéu cau trg giup phéap 1y, ngudi yéu cau phai nop hd so yéu cau trg
gitip phap ly cho Trung tam trg gitip phap ly nha nudc tinh/thanh phd, Chi
nhanh cua Trung tam hodc t6 chirc tham gia tro giup phap ly (t6 chtrc hanh nghé
luat su, t6 chure tu van phap luat ky hop dong thue hién trg gitp phap ly véi So
Tu phap, t6 chirc hanh nghé luat su, t6 chiic tu van phap luat dang ky tham gia

trg gitip phap 1y).

- Sau khi tlep nhan hd so, nguoi tiép nhan phai xem xét va tra 10i ngay
cho ngudi yéu cu vé viée ho so da diéu kién thu ly hodc phai bd sung thém giay
to, tai liéu o lién quan. Truong hop ngudi yéu cau chua the cung cap day du hod
so nhung can thuc hién trg gitp phap ly ngay do vu viéc sap het thot hiéu khéi
kién (con dudi 05 ngay lam viéc), sap dén ngay xet xu (theo quyét dinh dua vuan
ra xet xu con dudi 05 ngay lam viéc), co quan tién hanh t6 tung chuyén yéu cau trg
gitp phap Iy cho t6 chirc thuc hién tro giup phap 1y hodc dé tranh gay thiét hai
dén quyén va lgi ich hop phap cua nguoi duge tro giup phap 1y thi nguoi tiép
nhan yéu cau bao céo nguoi dimg dau to chure thue hién trg gitp phap 1y va thu
1y ngay, dong thoi hudng dan ngudi yéu cau tro giup phap 1y bo sung cac gidy
to, tai lidu can thiét.

- Thot han bd sung gidy to, tai liéu chimg minh 13 ngudi dugc trg giup
phap ly doi véi truong hop thu 1y ngay vu viée trg gitip phap 1y, cu thé nhu sau:

+ Trong thoi han 05 ngdy 1am viéc ké tir khi vu viéc trg giup phap 1y duoc
thu 1y, nguoi yéu cau trg giap phap 1y 6 trach nhiém cung cap, bo sung cac gidy
to chimg minh la nguoi dugc tro gitip phap ly. Truong hop nguoi dugc tro giip
phap 1y cu tra tai ving c6 diéu kién kinh té - xd ho1 dac biét kho khan hodc
truong hop bat kha khang thi thoi han bo sung gidy to, tai liéu 1a 10 ngay lam
viéc, ké tir khi vu viéc tro gitip phap 1y dugc thy 1y;

+ Trudong hop nguoi yéu cau tro giup phap 1y khong cung cip gidy to
ching minh la ngudi duoc trg gitip phap 1y trong thoi han neu trén thi vu viéc
trg gitp phép 1y khong dugce t1ep tuc thyc hién. Viéc khong tiép tuc thyc hién vu
viée tro gitip phap 1y duoc to chuc thuc hién trog gitip phap 1y hodc ngudi thyc
hién trg giup phap 1y thong bao bang vin ban va néu rd 1y do cho nguoi duoc trg
giup phép ly.

- Khi yéu céu trg giup phap 1y da diéu kién thu 1y, Trung tim tro giup
phap 1y nha nudc tinh/thanh phd, Chi nhanh ctia Trung tim hodc to chirc tham
gia trg giup phap 1y vao S6 thu 1y, theo dbi vu viée tro gitp phap 1y.

- T6 chire thuc hién tro _giup phap ly tu chéi thu 1y va thong bao 1 1y do
bang van ban cho ngudi yéu cau khi thudc mot trong cac truong hop sau day:
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~ tYéu cau tro gitp phap 1y khong phai 14 vu viée cu thé lién quan truc tiép
dén quyén va loi ich hop phéap cua ngudi duoc tro giap phap ly va khong phu
hop v6i quy dinh cia Luat Tro gitip phap ly;
+ Yéu cau trg giup phap 1y c6 ndi dung trai phap luat;
+ Nguoi duogce tro gitp phap 1y da chét;
- ,VU viéc dang dugc mot td chire thuc hién tro gitp phép 1y khéc thu ly,
giail quyeét.
* Cach thire thuc hién:
- Nop hd so truc tiép tai tru so ciia to chuc thyc hién trg giup phap 1y;
- Gri ho so qua dich vu buu chinh;
- Gri ho so qua fax, hinh thtc dién tir.
* Liru y: Viée ndp hd so yéu cau tro giup phap 1y duoc thuc hién nhu sau:
- Truong hop ndp truc tiép tai tru sO cla to chtre thue hién tro giup phap
ly: nguoi yéu cau trg giap phap 1y nop don yéu cau trg giup phap ly, gidy to, tai

liéu co lién quan dén vu viéc va xuét trinh ban chinh hodc ndp ban sao c6 ching
thuc giay to chiing minh 1a ngudi duoc trg giap phap ly;
Trong truong hop nguoi yéu cau trg gitp phap 1y khong thé tu minh viét

don thi nguoi tiép nhan yéu cau co trach nhiém ghi cac ndi dung vao mau don dé
ho tu doc hodc doc lai cho ho nghe va yéu cau ho ky tén hodc diém chi vao don.

- Truong hop gui h6 so qua dich vu buu chinh: nguoi yéu cau tro gifp
phap Iy nop don yéu cau trg gitip phap ly, gidy t0, tai liéu c6 lién quan dén vu viée
va ban sao co ching thuc gidy to chirng minh 1a nguot dugce trg giap phap ly;

- Truong hop giri ho so qua fax, hinh thirc dién tur, khi gap nguoi thyc hién
trg gitip phap ly, nguoi yeéu cau trg giup phap ly phai xudt trinh ban chinh hoic
ndp béan sao ¢ chung thire gidy to chimg minh 1a ngudi duoc tro gitp phap 1y.

* Thanh phan ho so:

- Pon yéu cau tro gitip phap 1y;

- Gidy to chimg minh nguoi thuge dién tro gitip phap 1y quy dinh tai Piéu
33 Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua B truong Bo Tu phap
quy dinh chi tiét mot so6 diéu cua Luat Trg gitp phap 1y va hudéng dan gidy to
trong hoat dong trg gitip phép 1y;

- Cac giéy to, tai li€u c6 lién quan dén vu viéc trg giup phap ly.

* §6 lwrong ho so: 01 bd.

* Thoi han giai quyét hd so: Ngay sau khi nhan da hd so theo quy dinh,
ngudi tiép nhan yéu cau phai kiém tra cac ndi dung co lién quan dén yéu cau trg

gitp phap ly va tra 161 ngay cho nguoi yéu cau vé viéc hd so du diéu kién dé thy
Iy hodc phai bd sung gidy to, tai lidu c6 lién quan.

* Poi twong thue hién thit tuc hanh chinh: Ngudi yéu cau trg gitp phap 1y.
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* Co quan giai quyét thii tuc hanh chinh: Trung tdm tro giup phap 1y
n}lé nudc tinb/thémh pho, Chi nhénh cua Trung tam; t6 chirc hanh nghé luat su,
td chirc tu van phap luat ky hop dong thuc hién trg gitip phap 1y hodc dang ky
tham gia trg gitip phap ly.

* Két qua thwe hién thii tuc hanh chinh: Vuy viéc duoc thy 1y.

* Phi, 1€ phi: Khong.

* Yéu cu diéu kién thwe hién thi tuc hanh chinh:

- Nguoi duoc tro giap phap 1y theo quy dinh cua Luét Tro gitup phép 1y
hodc nguoi than thich cua nguoi duge trg gitip phap 1y, co quan, nguoi co tham

quyen tién hanh t6 tung hodc co quan, tO chirc, ca nhan khac ¢ lién quan yéu
cau trg gitip phap ly;

- Vu viéc trg giup phap 1y lién quan truc tiép dén quyén va loi ich hop
phéap cua nguoi dugce trg giap phap 1y;

- Vu vige trg gitip phap 1y thudc pham vi thuc hién tro giup phap ly quy
dinh tai Diéu 26 ctua Luat Trg gitip phép 1y;

- Vu vi€e tro gitip phap 1y thudc linh vue, hinh thire tro gitip phap 1y quy
dinh tai Diéu 27 ctua Luat Trg gitip phép 1y;

- Vu vi€e tro giup phap 1y khong thudce truong hop phai tur chéi theo quy
dinh tai khoan 3, Diéu 30 cua Luat Trg gitp phap 1y.

* Tén mau don, miu to khai: Pon yéu cau tro giup phap Iy (theo mdu
ban hanh kem theo Théng tw soO 10/2023{TT-‘BTP ngay 29/12/2023 cua B¢
truong Bo Tu phdp sita doi, bo sung mot so diéu cua Thong tu so 08/2017/TT-
BTP ngay 15 thang 11 nam 2017 cua B9 truong Bo Tu phdp quy dinh chi tiét
mét s6 diéu cua Ludt Tro giup phdp 1y va huong dan gidy to trong hoat dong tro
givip phdp 1y va Thong tw so 12/2018/TT-BTP ngay 28 thang 8 nam 2018 cua Bo
truong Bo Tu phdp huong dan mot s6 hoat dong nghiép vu tro' givip phap Iy va
quan ly chat lwong vu viéc tro givp phap ly).

Can cu phap ly:

- Luat Trg gitip phéap 1y nam 2017;

- Nghi dinh sé‘ 144/2017/ND-CP ngay 15/12/2017 cua Chinh phu quy
dinh chi tiét mot s6 di€u cua Luat Tro giup phap ly;

- Thong tu sfr)’ 08/2017/TT-BTP ngay 15/11/2017 ctua Bo truong Bo Tu
phap quy dinh chi tiét mdt s6 diéu cua Luat Trg gitip phap ly va hudéng dan gidy
to trong hoat dong trg gitip phap 1y;

- Thong tu sO 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong Bo Tu
phap hudéng dan mdt s6 hoat dong nghi€p vu trg giip phap 1y va quan 1y chat
luong vu viéc trg gitip phap ly.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-12-2018-tt-btp-huong-dan-hoat-dong-nghiep-vu-quan-ly-chat-luong-vu-viec-tro-giup-phap-ly-381312.aspx
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- Thong tu §6 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truéng Bo Tu
phap bai bé mot s6 ndi dung tai cac thong tu trong linh vuc tro giup phap 1y, ho
tich do B0 truéng Bo Tu phap ban hanh.

- Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 cua Bo truéng Bo Tu
phap stra doi, bo sung mot sb didu cua Thong tu sd 08/2017/TT-BTP ngay 15
thang 11 ndm 2017 cua B¢ truong Bo Tu phap quy dinh chi tiét mot s6 diéu cua
Luét Trg giup phap ly va hudng dan gidy to trong hoat dong tro gitp phap 1y va
Thong tu s0 12/2018/TT-BTP ngay 28 thang 8 nam 2018 ctia Bo truong Bo Tu
phap hudng din mot s6 hoat dong nghiép vu tro gitip phap 1y va quan 1y chat
lugng vu viéc tro giup phap ly.

__________ J—


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-12-2018-tt-btp-huong-dan-hoat-dong-nghiep-vu-quan-ly-chat-luong-vu-viec-tro-giup-phap-ly-381312.aspx

Mau sb 02-TP-TGPL

5 (Ban hanh kém theo Théong tw s6 10/2023/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phic

................ , ngay ..... thang ..... nam 20......
PON YEU CAU TRQ GIUP PHAP LY
Kinh giri: .o ()
I. Phén thong tin danh cho ngudi dwoc tro givip phap ly
Ho va tén:
................ (2) ettt
Ngay thang nam sinh: L Gidi tinh:
S6 CMND/S thé can cudc cong dan/S6 dinh danh:
Pia chi lién hé:
Pién thoai:
Dién nguoi dugc trg gitp phap 1y:
I1. Phin thong tin danh cho ngudi yéu cu trg gitp phap 1y
Hovatén: ............... (3) et
S6 CMND/S the cin cude cong dan/S6 dinh danh:

bia chi lién hé:

bién thoai:

II1. N¢i dung vu viéc trg giap phap ly

1. Tom tat yéu cau trg gitip phap 1y




2. Yéu cau hinh thuc tro gitp phap 1y
Tu vén phép luat I:I
Tham gia t6 tung I:I
Dai dién ngoai té tung I:I

3. Tai li¢u gui kem theo don

a)
b)
c)
T6i xin cam doan 15i trinh bay trén 1 dang sy that. D& nghi ..........cccoo.......
................... (1) cooeeeeeeienineen. Xem x€t trg gitip phap ly.
Chu thich: 3
(1): Tén to chirc thyuc hién trg giup phap 1y. . N_GIjOI IA‘AMVDO’H ,
(2): Ho va tén nguoi dugc trg giup phap 1y. (Ky, ghi r6 ho tén hodc diém chi)

(3): Ho va tén ngudi yéu cau tro gitip phap ly.






